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STANDARD OPERATING PROCEDURE FOR \JUOMEN GRIEVANCE

AND EQUAL OPPORTUNITY CELL

2018-2019

1. The cell has been initiated with the main obiective of creating an effective
organizational structure for improving the status of women in the institution.

2. The committee will maintain (ommunication with and. advise the institutions
administration in planning and monitoring progress for women personnel and
students"

3. The committee shall advise the administration about a broad range of issues and
€on€ernt ihat influence women's work lives and status in the institution.

4. The Cell will conduct Educational programs regar.ding gender equity. work life
balance etc.

5. The cell wilt give counseling and provide support services to the femate staff and
students in the college.

6. The Cell will provide assistance for taking preventive steps in the matter of gender
discrimination.

7. The Cell may {orm /revievr tl're guidelines / policy for redressal of the Crievance as

required from time to time, which may be in accordance with those issued by
Supreme Court and Government Agencies.

8. The Cell will deal with the complaints of any type of harassment or any other of
the female students, teaching and non-teaching worrr€fl staff of the college.
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9. The Cell shall process all the individual complaints and take immediate Suitable 
'

action.

lO. Female students and staff give their Crievance in the form of letter or oral to any /
of committee member of the cell.

ll. After knowing the grievance of the students or staff, the Committee dis{usses it
with concerned HOD and principal to take appropriate solution.

12. Any member found to have harassed another member or guest will be subject to
appropriate disciplinary procedure action. including warnings. suspension or
termination from roles.

13. The rell will meet at least ome €very academic year .Other than that: emergency
meeting shall be called on receipt of a complaint. The quorum for the meeting should
be at least one third of thedotalrnembers

q4. itrc dell provide appropriate working.conditbns in r"erfct of urork. ,leisure.

health and hygiene to further emur€ that thgre is no hosti&e environr.nent.towards
women at work places and that no wom€n employee har reasonable grounds to
believe that she is disadvantaged in conlrection with h*r ernplcyrnent.

15. The <ell promotes .edrrcational programs for the vrorkforce rqgading gender
equa{ity and work-life balance

PRINCIPAL
Adlga College of Engineenng
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Flowchart for Grievance Redressal
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ACOENUGAEOC/ 2O1B-19 lconstitution of WGAEOC Date: 1l-6-2018

NOTICE

Women Grievance and fqual Opportunity Cell is constituted with the following
,enior faculty members and student members for the academic y€ar 2Ol8-2O19 to
look after Women Grievances and to promote Gender tquality.

5.No Name of the member Designation Role

I Dr. T.K.Rama Krishna Rao Principal Chairman

2 Ms V-Anantha Lakrhmi Assoc. Professor-{SE Convener

3 Ms N.Sravani Asst. Professor-ECE Member

4 Mr.Sravanthi Asst.-Pro{essor-ME l\4ember

5 Ms K.Lavanya Asst. Professor{E Member

6 Ms K.Lakshmi Assoc, Professor{EE Meinber

7 Ms.P.Sujata Asst. Professor-B5f Member

8 G.R.N. Padma priya(Non-teaching) Programmer-CSE Member

9 M. Piashanthi (Non'Teaching) Programrner-BSE Member

r0 B.Maheswari (l 6MH lA04O9) lll B.Tech(ECE) Student Member

ll A.L.Jyothi (1 7MH5AO395) lll B.Tech(ME) Student Member

t2 Ch. Sharmisha(l 6MHlAOlO3) lll B.Tech(CE) Student Member

13 6.5urya Kumari(l6MHlAO5l6) lll B.Tech(CSE) Student Member

fr4--
' pRtt tctpeL

PRINCIPAT
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CIRCUIAR

This is to inform that the memberr of the woMEN GRIEVANCE AND EQUAL

OPPORTUNITY CELL to gather in Room No l0l. Ramanujan Bhavan at 3.OOPM on
18-06-2018 to discuss the following Agenda.

AGENPA

l) Plan to conduct guest lecturers or events or competitionr to promote
Gender Equity and to prepare perspective ptan for the same.

2) Time bound redrestal of grievances received if any.
3) Miscellaneoui by the permission of chair.

PRINCIPAT
Adltya 

-College of Engineerrng

Cc to: All members of Women Crievance and Equal opportunity Cell



ADIIYA COLLEGE OF EHGINEERING
, Approved by AI(TE, Affiliated to

Recognized by U6( under Sertion 2(f)
Aditya Nagar, ADB Road, Surampalem - 533 437,

JNTUK' Kakinada
of U6( Act, 1i5b

E.G.Dist., Ph: 99631 76662.

Ref: ACO EAV G AEOC/2O18-2O19 /Minutes Date: l8-06-20lB"

Date of meeting l8-O5-2OlB{3:OO to 4:30)

Venue Room no: l0l. Ramanujan Bhavan

Reference ACO EAX/GAEOC/2OI 8- I 9/C i reu la r da tid I 6-06-20l I

The meeting of Women Grievance and Equal Opportunity cell of Aditya coltege of
Engineering held on 1846-2O18 with the following agenda:

l) Plan to conduct guest lectures and. competitions to promote Gender .tquity
and to prepar€ perspective plan for the same.

2) Time bound redressal of grievances received if any.
3) Miscellaneous by the pelpission of chair.

The Chairman welcomed all the members of Women Crievance and Equal

opportunity Cell. The Convener presented the agenda. The points of agenda were
discussed and the following resolutions were made.

MINUTES AND RESOLUTIONS

1) The Chairman instructed members of cornmittee to conduct Cuest Lecture prosrams
to eliminate gender discrirninaiion in the institute. The Committee also discussed

resource persons for this purpose. The committee also discussed to prepare
perspective plan for the list of events to be conducted

2) The committee decided to conduct various competitions and activities like Group
Discussions, pick and speak, debate and skit. etc. to create awareness about gender

equality.

20I8-r9



ADIIYA COLLEGE OF EHGINEERI}.IG
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Recognized by U6( under Section t(f)
Aditya Nagar, ADB Road, Surampalem - 533 437,
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of U6( Act, 1i5E
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Ref: ACO EAV G AEOC/ 2Ol 8-2Ol g/Minutes Date: l8-06-2018.

Date of meeting l8-O5-2OlB{3:OO to 4:3O)

Venue Room no: lol. Ramanujan Bhavan

Reference ACO EAX/6AEOC/2OI 8- I 9/C i rcu la r datid I 6-05-20l I

The meeting of Women Grievance and Equal Opportunity cell of Aditya college of
Engineering held on 18O6-2O18 with the ollowing agenda:

l) Plan to condu<t guest ledures and.competitions to pronrote Cender f,quity
and to prepar€ perspective plan for the same.

2) Time bound redressal of grievances received if any.
3) Miscellaneous by the permiss'ron of chair.

The Chairman welcomed all the members of Women Crievance and Equal

opportunity Cell. The Convener presented the agenda. The points of agenda were
discussed and the following resolutions were made.

MINUTES AND RESOLUTIONS

1) The Chairman instructed members of cornmittee to conduct Guest Lecture programs

to eliminate gender discrirninaiion in the institute. The Committee also discussed

resource persons for this purpose. The committee also discussed to prepare
perspective plan for the list of events to be conducted

2) The committee decided to conduct various competitions and activities like 6roup
Discussions. pick and speak, debate and skit. etc. to create awareness about gender

equality.

2018-19
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3) The Chairman insisted the committee to solve the complaints within the stipulated
time upon receival.

4) The Chairman also informed that minor complains are dealt by concerned

departments effectively and any complains if not dealt, sholld be forwarded to cell.

5) The Convener suggested committee conduct awarenesr programt related to
health and hygiene for women of the college.

The following members attended meeting on 18-6-2O18.

5.No Name of the member Designation Role Signature

l Dr. T.KRama Krishna Rao Principal Chairman 0'4-
2 Ms V.Anantha Lakshmi Assoc. Professor-CSE Convener A
3 Ms N.Sravani Asst. Professor"ECE Member

N.S"o/d
4 Ms.Sravanthi Asst. Professor-ME Member

$.L SEYor&
5 Ms K.Lavanya Assi. Profersor-CE l!,[ernber Llqvo^rA, .-.
6 Ms K.l-akshmi Assoc. Professor-fff Alkmber

L-qE=
7 Ms.P.Sujata Asst. Profersor-BS[ Member A-
8 G. R.N.Padma priya(Non{eaching} ProgrammeFCS[ Member wr"
9 M. Prashanthi (Non-Teaching) Programmer-BSE Member w
lo B.Maheswari (l6MHl AO4O9) lll B.Tech(ECE) Student

Member

ll A.L.Jyothi(l 7MH5AO395) lll B.Tech(ME) Student

Member hc-
t2 Ch. Sharmisha(l6MHlAOlO3) lll B.Tech(CE) Student

Member $,v
l3 G.Surya Kumari{l 6MHlA05l6) lll B.Tech(CSE) 5tudent

Member v
PRINCIPAT

Adltya Coll,ege of Engineertng
rqtss*$ [.t'4-s33 
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Ref: ACOEAX/6 AEOC/2O18-19 /2 l(.ir cular Date: 17-09-2018

ElBcur.AB

This is to inform that the rnembers of WOMEN GRIVANCES AND EQUAT

OPPORTUNIW CELL to gather at Room no l0l, Ramanujan Bhavan at 3.OOPM on
t8-O9-2O18 to discuss with the following Agenda.

AGENDA

l) To resolve complaint ACOEAXTGAEOC^

2) To resolve complaint ACOEAXIGAEOC/2

3) To resolve cornplaint ACOEAVGAEOC/3

a

PRINCIPAL

PRINCIPAL
Adltya College of Engineertnl

SURAIUFALEM-533 437

Cc to: All members of Women Crievance and Equal opportunity Cell
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Ref : AC O EAX/G EO; C / 2Ol 8 -2O1 9 / 2 / Mi nutes Date: l8-09-2018.

Minutes of Women Grievance and Equal opportunity _Cell

20r8-r9

Date of meeting 18-09-2018(3:00 to 4:3O)

Venue Roomno: lol .Ramanujan Bhavan

Reference ACOEAX/GAEOC/2OI 8-'19 /2lCircu lar dated I 7-

09-2018

The meeting of Women Grievance and Equal Opportunity Aditya college of
Engineering held on 18-O9-2O18 with the following agenda:

1) To resolve complaint ACOEIIUGAEOC/I
2) To resolve compiaint AiOEntuCAEOC/2
3) To resolve complaint ACOIIXfiGAEOC/3

The Chairman welcomed all the members of \r)Uomen Grievance and Equal

opportunity Cell. The Convener presented the agenda. The points of agenda were

discussed and the following resolutions we"re mdde.

MINUTES AND RESOLUTIONS

l. With reference to the complaint ACOENTCAEOC/I. the committee resolved to
provide one more bed in ladies waiting hall..

2. With reference to the complaint ACOEAX/CAEOC/2. the Chairman of the
committee instructed the floor in charge to repair door in the ladies waiting hall. first

floor.
3. Wilh reference to the complaint ACOE/UUCAEOC/3, the comrnittee instructed the
physical director to monitor the boundary of grounds at morning and evening times.

/
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The Meeting is concluded as there no other points to discuss

The following members attended meeting on l8-9-2O18.

are

S.No Name of the member Designation Rote Signature

I Dr. T.K.Rama Krishna Rao Principal Chairman 0t,-4.-
2 Ms V.Anantha Lakshmi Assoc. Profersor-CSE Convener .y
3 Ms N.Sravani Asrt. Profesror-ECE Member

N":rou"^-
4 Ms.Jravanthi Asst. Professor-ME Member

>.LSdJ"c+
5 Ms K.Lavanya Asst. Professor-CE Member

6 M; K.Lakshmi Assoc. Professor-EEE Member fwl4w
7 Ms.P.Sujata Asst. Profesror-B5E Member \a
8 G. R.N,Padma priya(Non-teaching) Programmer{5E Member hh5
9 M. Pra sha nthi{Non-Texhing) Prqgrammer-85E lllember Sr^
ro B.Maheswari{l6MHlAO4O9)

:.

lH B.Tech(KE) Student

lrrlember .

ll A.l.Jyothi(l 7MH5AO395) lll B.Tech{ME) Student

Arlember )rr
12 Ch. Sharmisha(l6MHlAOlO3) lll B.Tech(CE) St0dent

Member t)"V
l3 G.Surya Kumari (l6MHlAO5 I 6) lll B.Tech(CSE) Student

Member

[Y_
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(

Summary gf Programs conducted by U?omen

Grievance &, Equal Opporlunity Cell

2018-2019

I Pick and Speak activity for
third year students on the
topic: Why are so few
women in STEM(Science,
Technology, Engineedng,
Mathanatics)?

l4-07-2018 25 Competition conducted by Women
Grievance and Equal opportunity
Cell.

2 A seminar on "Cancer
awar€ness and impo'rtance of
mammography''

l0-08-2018 50 Seminar by Women Grievance and

Equal Opportunity CeH- Resource
Person: Dr. F. Sunn€tha,MD

3 Debate Competition on the
topic: Cohtribution of
women in the developmerit
of the world economy

05-10-2018 20 Debate Competition organized by
the Wornen Grievance and Equal
opportunity Cell

4 Seminar on "Glmecological
Healthy Practices and
Hygiene

24-12-2018 75 Seminar by Women Crievance and
Equal opportunity Cell- Resource
Person: Dr. R. Saraswathi

5 Au,areness Program on
Women
Safety and Respect

08-03 -2019 60 Guest Lecture Progranr by Wornen
Grievance and Equal Oppo.rtunity
Cell-Resource Person:Dr. B. Satya
Suseela

t

'i;gegE
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/
Dat6: l5-O7-2A18

A Report on 'Pick and Speak activity on the topic Whv only feru

fuent Name

Venue

Year of student

Date 1+O7-2AW

No. of Students Enrolled :25

The Women Grievance & Equal Opportunity Cell conducted a Pick and

Speak activity for third year students on the topic "Why only few women in

STEM?". ln this event 25 girl students participated. In this activity. students gave

different opinions on this topic and in that one is as tndians follow a lot of

traditional methods that became a barrier for women not to go for STEM and also

some parents are not willing to sehd their girl child far from their home. The girls

who spoke vgry well were given prizes.

Pick and Speak activity on the topic: "$Uhy only
few women in STEM?"

Seminar Hall

: lll year students

lnr-,\fl --)--
' pRtNctpel

'*,*.ifffifri,,ff 
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Participant in the Competit ton
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Date: It-O8-2O18 /

Event Name

Speaker of the Errent :Dr.P Sunnetha

: Cancer awareness and important of mammography.

Venue

Year of student

: Seminar Hall

: I, II, lll & lV Year Students.

Date : lO-08-2018

No- of Students Enrolled : 5O

The Women Grievance&,.Equal Opportunity Cell conducted a seminar on

"Cancer Awareness and lmportance of Mammography" by Dr. P.Sunneetha, MD.She

spoke for 3 hours with faculty and students. ln this event the resource person created

an awareness on cancer and the importance of mammography. She prescribed some

preventive methods like {aking hygiene food and doing physical exercise. He also

advised all the women not to use perfumes and body sprays which might cause

cancer.

nts at ACE Seminar Hall.

\6
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Date: O5-IO-2AW

A Report on *Debate Competition on the topic Contribution of

: Debate Competition on the topic: Contribution of
women in the development of the world economy
: Seminar Hall

: Il Year Students

: O5-IO-2O18

No. of Students Enrolled: 2O

The women grievance . &, equat opportunity cell conducted a Debate

Competition on the topic: Contribution of women in the development of the

world economy. ln this event 20 members were participated. The above

ment'ioned topic energized the students to do the great work and to prove

themselves as successful .as men. This activity. helped them to set big goals in their

lives. The group who spoke very well was given prizes.

lnauguration of Debate Competition

/

Event Name

Venue

Year of student

Date

f\^/ll -->-.-.-[ ,**a,oo,- 
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(
Date:26-12-2018

on Seminar on

Event Name

Venue

Year of student

Date

Seminar on "Gynecological Healthy Practices and

Hygiene.

Seminar Hall

I, ll, lll & lV Year Students.

2+12-2418

No. of Students Enrclled: 75

The Women Grievance & Equal Opportunity cell conducted a Seminar on

"Gynecological Healthy Practices and Hygiene" by Dr. R. Saraswathi, Gynecologist. She spoke

for more than t hour with lady faculty and students. ln this event the resource person gave

awareness on glynecological problems that are facing by women and also suggested some

preventive measures like food and exercises to be fit to or"r.ome this problem.

rditua College of Englneertno
(ueanaPltEM-533 4'-
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Aditya Nagar, ADB Road, Surampalem - 533 437' E'G'Dist'' Ph: 99631

Date: O8-03-2019
/

Event Name

Speaker of the Event

Venue

Year of student

: Guest Lecture on'Awareness Programme on

Women safetY and ResPect

: Dr. B. SatYa Suseela

: Seminar Halt

: I, ll, lll & lV Year Students'

Date : o8-o3-2019

No. of Students Enrolled: 6O

. The women Grievance & Equal opportunity cell conducted a Guest Lecture on

..Awareness programme on women safety and Respect" by Dr. B' Satya suseela' She

delivered the tecture for 2 hours to faculty and students. ln this event the resource person

gave suggestions to the women regarding their safety and to protect their retpect in the

society. She also suggested some safety methods like how to be aware of the surroundings'

trave,ing night in p;in. transport and while driving a car etc. Finally, the program me came

to an end with a good saying of swami vrvekananda-'That country and that nation that do

not retpect women have never become great' nor gver be in firture'-

ParticiPants in seminar

^'' ?i.ilfiir#t!r?#,,n,
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